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Questions with examples of answers to help you write a brief



TEMPLATE
SEO REQUIREMENTS BRIEF


CONTACT NAME


COMPANY


TELEPHONE


WEBSITE


EMAIL


DATE






1. Please supply 3 - 5 of your main competitors’ URLs?
· www.
· www.
· www.
· www.
· www.

2. What are you exactly? i.e. What business are you in? 


3. What do you do?


4. Who do you do it for/ your target market / typical customer?


5. What are the main messages you want to get across?


6. Do you require any particular strategy to be adopted or channel to be used?


7. How big is your company?


8. What is typically your customers’ biggest problem?


9. What do you want a visitor to do as a result of visiting your site? (This is known as a ‘call-to-action’ objective)
e.g. Pick up the phone and make an enquiry/send an email 


10. Would you consider running an offer or promotion?
Yes / No

11. Where are your customers located?
Local area or national?

12. What image do you adopt?


13. What are your three main USPs (unique selling points)?


14. Have you won any awards or achieved any accreditations you wish to shout about?


15. Do you have any specific Keywords/Phrases you would like used? 
(I can offer further advice on this).


16. Where can I get the main bulk of the information I need?


17. What in particular do you want to achieve from the SEO ?


18. What are the main pages (navigation) you want optimised ? Examples below.


19. Do you have any idea where your pages rank on Google currently? Examples below.


	PAGE NAME
	 
	Google
	 
	              KEYWORDS

	 Home
	 
	9th 
	 
	 Eg. Double glazing

	 About
	 
	15th
	 
	 

	 Services
	 
	14th
	 
	 

	 Contact
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	 Special offers
	 
	3rd
	 
	 

	 FAQs
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20. Do you require us to write your Metadata? 
(These are the Title Tag Descriptions, Meta Tag Descriptions and meta keywords. 
They describe the content of each of your site’s pages to search engines, and act as a mini advertisement in search listing results.)


21. How many website backlinks do you currently have to your website?


22. Have you had any SEO completed previously on your website?

 
23. Do you have any other Social media / copywriting requirements? 


Please supply any further information you feel would be relevant/useful and e mail back to Steve Johnson. 

E Mail: steve@seoallardice.com

Here is a link to our Website SEO Packages, which we recommend for a minimum of 6 months for best results for your target keywords in Google, Yahoo and Bing.

https://seoallardice.com/website-seo-services-2/seo-packages/

Any Questions: 
Contact Steve Johnson – SEO Consultant at SEO Allardice. 
[bookmark: _GoBack]Tel. 07872 535 507



